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jkstxkj dkS'ky
Employability Skills

(350)

f'k{kd vafdr ewY;kadu&i=k

Tutor Marked Assignment

dqy vad % 20

Max.Marks: 20

fVIi.kh % (i) lHkh iz'uksa ds mÙkj nsus vfuok;Z gSaA izR;sd iz'u ds vad mlds lkeus fn, x, gSaA

Note : All questions are compulsory. The Marks allotted for each question are given

beside the questions.

(ii) mÙkj iqfLrdk ds izFke i`"B ij viuk uke] vuqØekad] vè;;u dsUnz dk uke vkSj fo"k; Li"V
'kCnksa eas fyf[k,A

Write your name, enrollment numbers, AI name and subject on the first page of the

answer sheet.

1- fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 40&60 'kCnksa esa nhft,A 2

Answer any one of the following questions in about 40-60 words.

(a) y{; fu/kZj.k esa PSMART dk D;k vFkZ gS \ (ikB&1 ns[ksa)

What does PSMART mean in goal setting? (See Lesson 1)

(b) ,d iw.kZ usrk fdls dg ldrs gSa\ Li"V dhft;sA (ikB&3 ns[ksa)

       Who is a wholesome leader? Explain. (See Lesson-3)

2. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 40&60 'kCnksa esa nhft,A 2

Answer any one of the following questions in about 40-60 words.

(a) xSj&ekSf[kd lapkj fdls dgrs gSa\ nks mnkgj.k nhft, A (ikB&4 ns[ksa)

What is non-verbal communication. Give two examples. (See Lesson 4)

(b) o.kZukRed ys[ku vkSj mlds :iksa dh O;k[;k djsaA (ikB&5 ns[ksa)

Explain Descriptive Writings and its forms. (See Lesson 5)
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3. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 40&60 'kCnksa esa nhft,A 2

Answer any one of the following questions in about 40-60 words.

(a) vf/dkjksa vkSj ftEesnkfj;ksa ds chp larqyu cuk, j[kus ds fy, dkuwuksa dh vko';drk D;ksa  gksrh gS\

(ikB&3 ns[ksa)

Why are laws needed to keep the balance between rights and responsibilities.

(See Lesson 3)

(b)  HkkoukRed lk>snkjh] lekuqHkwfr fpark ls dSls vyx gS\ mnkgj.k lfgr le>kb, A (ikB&6 ns[ksa)

How is Emotional Sharing different from Empathic concern? Explain with an example.

(See Lesson 6)

4. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 100&150 'kCnksa esa nhft,A 4

Answer any one of the following questions in about 100 to 150 words.

(a)  MsfoM dksYc }kjk çfrikfnr ^lkbfdy vkWiQ yfu±x* dh O;k[;k dhft,A (ikB&1 ns[ksa)

 Explain the 'Cycle of Learning' by David Kolb. (See Lesson 1)

(b) jpukRed çfrfØ;k ds fy, 5& pj.k ekWMy D;k gS \ (ikB&6 ns[ksa)

What is a 5- step model for constructive feedback? (See Lesson 6)

5. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 100&150 'kCnksa esa nhft,A 4

Answer any one of the following questions in about 100 to 150 words.

(a) ESCA ekWMy dk;ZLFky esa vkilh lg;ksx vkSj iQk;nk cuk, j[kus esa dSls ennxkj gks ldrk gS\
Li"V dhft;sA (ikB&2 ns[ksa)

How can ESCA model help to create win-win relationships in the workplace? Explain.

(See Lesson 2)

(b) ukSdjh dk fooj.k D;ksa egRoiw.kZ gS \ blesa D;k 'kkfey gS\ (ikB&8 ns[ksa)

Why is job description significant? What does it include? (See Lesson 8)

6. uhps nh xbZ ifj;kstukvksa esa ls dksbZ ,d ifj;kstuk rS;kj dhft,A 6

Prepare any one project out of the given below:
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(a) vjfoan us ,d çfrf"Br MNC esa ukSdjh 'kq: dh gSA laxBu esa çHkkoh vkSj okafNr deZpkjh cuus ds
fy, mlds ikl dkSu&dkSu ls xq.k gksus pkfg,\ (ikB&2 ns[ksa)

Arvind has started his job in a reputed MNC. What qualities he must possess to become

an effective and desirable employee of the organization? (See Lesson 2)

(b) vkids nksLr fuf[ky us viuk ,e-ch-,- iwjk dj fy;k gS vkSj daifu;ksa esa ukSdjh ds fy, vkosnu djuk
pkgrk gSA ,d çHkko'kkyh CV rS;kj djus ds fy, mls D;k&D;k fooj.k nsus pkfg, \

(ikB&8 ns[ksa)

Your friend Nikhil has completed his MBA and wants to apply for jobs in companies.

What all details he must provide to prepare an impactful CV? (See Lesson 8)


