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Online system for marking Formative 

Assessment Marks (In Academic Subjects) 
and Internal Assessment Marks (in 

Vocational Subjects) by Study Centres (AI) 

(Secondary / Senior Secondary Public 
Examination Oct./Nov. 2025) 

Schedule of 5 PCP Practical (Formative Assessment) only for the learners 
of Stream 1 Block 2 of Academic Session 2024-25 and for the learners 

who paid the FA Exam Fee for Oct./Nov. 2025 Session 
 

Formative Assessment start date: 1st September 2025 
Formative Assessment end date: 15th September 2025 

 
(Last edited on 03rd September 2025) 
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Visit the Student Portal sdmis.nios.ac.in and click on AI/Official Login button as shown in the figure below 

 
Login into your AI account using the credentials (username and password) assigned to you by Regional Centre 

 
After successful login, you will be able to see the AI dashboard as shown in the figure below. Click on the “FA 
ENTRY” link given in dashboard to visit Formative Award Entry system as highlighted in the figure below  
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After successful login into the Exam Portal, you will be able to see the dashboard as shown in the figure below. 
Click on the menu Assessment Manager-> Formative Assessment to initiate the process of Formative Award 
Entry for Practical subjects of Secondary and Senior Secondary courses online as shown in the figure below 

 
 

From the screen, select the Course (Secondary/Sr. Secondary) and practical subject for which you want to 
enter the Formative Marks. 

 
After selecting the course and subject, the list of students with enrolment number and five columns for each 
enrolment number will appear. You can enter the formative assessment (FA) marks in the respective columns. 
Marks entered online will automatically get saved in the database on change of each column. Marks will be 
automatically saved when you move from one student to another student. FA data will be automatically 
FREEZED after the Formative Marks entry is closed on the last date as per the schedule. Marks once finally 
submitted can’t be edited. Formative Assessment Blank Award Sheet is shown below: 
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Kindly mark the attendance for all the candidates. 

 

For the Internal Award Entry of Vocational subject integrated with Academic courses (Secondary 
and Senior Secondary), select the Vocational Subject Assessment menu option as shown in the figure below: 
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For the vocational subject integrated with Academic courses (Secondary and Senior Secondary), 
select the vocational subject from the dropdown and click on Search button. Only those vocational subjects 
will be visible in the dropdown for selection which has the internal marks option available (as per the 
vocational prospectus). In the list of students having the Vocational Subject integrated with Academic courses, 
enter the Internal Marks after conducting the PCP/Internal assessment.  

NOTE: Formative Assessment marks are not applicable for Vocational courses. Instead, Internal Marks are to 
be awarded by the Study Centre to the registered students in the vocational subject as shown in the figure 
below: 

 
The study centre shall download the blank award sheet for the purpose of marking the FA/Internal on the 
award sheet and then record/feed the FA/Internal marks/awards from the award sheet to the online 
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FA/Internal award entry system. You can click on Download Blank Award Sheet to download the award sheet 
as shown in the figure below 

 
Sample blank award sheet for Internal Assessment marks of Vocational subject integrated with Secondary and 
Senior Secondary courses is given below: 

 
After uploading all the Formative Assessment awards/marks online, the study centre shall download the filled 
in award sheet by clicking on the button “Download filled award sheet”. The filled in FA award sheet shall look 
like the figure given below (in the sample figure the marks are shown as zero): 
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The marked Attendance will be printed along with the awarded FA marks. 

Sample filled award sheet for Internal Assessment marks of Vocational subject integrated with Secondary and 
Senior Secondary courses is given below: 

 
For clarifications, contact your Regional Centre. List of Regional Centre can be accessed on the given link: 

https://sdmis.nios.ac.in/home/regional-center 
 







Important Information for Conduct of Practical Examinations 
of October-November 2025 Examinations 

 
1. Practical Examinations scheduled to be held from 12th September to 27th September, 

2025 & Formative Assessment (FA) will be held from 1.9.25 to 15.9.2025. 
2. The Practical examination of Academic subjects has two components namely (i) 

Formative Assessment (FA) and (ii) Summative Assessment (SA). 
3. The Practical examination for Summative Assessment (SA) for all learners will be held as 

per the above dates at Sl. No. 1. 
4. The serial number of the answer book issued to the candidates must be clearly 

mentioned in the space provided against each candidate on the computerized 
attendance sheet on each examination. No additional answer books would be issued to 
the students for practical examination. The drawing sheets, printouts of practicals of 
subjects like Painting, DEO, Computer Science etc. must be attached with NIOS practical 
answer books provided to the students. 

5. The question papers for practical examinations are to be prepared as per the instructions 
given in the Guidelines for Centre Superintendents (Practical Examinations). The copy of 
the question papers must be sent along with the used answer books to the respective 
Regional Centres of NIOS. 

6. The marks assigned for Summative Assessment is 50% of the full marks of practical 
components of each subject. 

7. Answer Books dispatched to Regional Centres must be reconciled with used and unused 
Answer books of each Practical Examination Centres and record must be forwarded by 
Ais to Regional Centre- Bhopal on or before 20th Oct 2025. 

8. Before submission of awards, the Centre Superintendents need to review the uploaded 
award and ensure no column is left blank and then press FREEZE the data to permanently 
record the awards. No edit shall be allowed afterwards. No offline awards shall be 
accepted. The absentees must be filled/recorded as “AB” in the online award list. 

9. The practical examination centre will submit the award of summative assessment 
through online mode and the dashboard shall be active from 12.09.2025 to 10.10.2025. 
 

Steps for recording practical awards (SA) and documents: 
A. For Practical Exam Centres 

Step 1: Download the relevant subject Blank Award list along with the photo 
attendance list; 

Step 2: On the day of practical, fill up the awards of Summative Assessment by hand on 
the downloaded blank award list; 

Step 3: After recording the awards, the Internal and External Examiners must sign on 
each page and then the Centre Superintendent should put the signature with seal 
and date; 

Step 4: Feed/upload/enter the secured marks on the portal and freeze the marks. 
Step 5: Take printout of the online uploaded/fed/recorded awards and get it 

countersigned by the Practical Exam Centre Supdt. or Coordinator of the Study 
Centre with seal and date. 

B. Documents to be sent by the Practical Exam centres to Regional Centres of NIOS. 
1. Original attempted/used Answer books 
2. Original Attendance sheets (Manual) 
3. Original Handwritten awards (duly signed by Internal, External and Centre Supdt.) 
4. Original Printed copy of uploaded/fed/entered marks on NIOS portal duly signed by 

the Practical Exam Centre Supdt. or Coordinator of the Study Centre, stamped with 
date. 

5. Subject-wise question papers as administered during practical examinations. 
6. Original unused Practical Answer books along with information in the format given 

below: 
Sl. 
No.  

Sl. No. of answer 
books received 

Sl. No. of Used 
answer books  

Sl. No. of Unused 
answer books 

Remarks, if any 

 From  To Total From  To Total From  To Total  
           



 




